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Résumé
THE PHILOSOPHY: A quick, skimmable snapshot of your 
skills and experiences that will catch a recruiter or hiring       
manager’s eye.  

•	 Brief, targeted list of experience and achievements

•	 One to two page format common for early career

•	 Geared at private industry, nonprofits

•	 Focus on skills and keywords

Curriculum Vitae
THE PHILOSOPHY: The full history of your scholarly career 
communicating the breadth of your experience to other 
academics and scientists. 

•	 Focus on research, publishing and teaching results

•	 Two to seven pages for an early career academic

•	 Used for academic, medical, research or teaching 
opportunities

How to Convert a CV to a Résumé
•	 Review job descriptions and incorporate keywords for 

qualifications and skills employers seek. 

•	 The average résumé is one to two pages. Cut content down to 
the most relevant skills and experience. 

•	 Consider sections called “Selected Publications” or “Selected 
Presentations” instead of listing everything.  

•	 Convert paragraph descriptions to bullets starting with      
action verbs.

•	 Focus on transferable skills you’ve gained in academia (e.g., 
leadership, communication, supervision).

How to Convert a Résumé to a CV
•	 Expand on your accomplishments. The goal is to 

list everything scholarly you’ve done, not provide a                   
short snapshot.

•	 Work on fleshing out the résumé to be two pages or longer.      
(A tenured professor might have a 50-page CV.)

•	 Focus on academic, scientific and teaching-related 
experiences (e.g., conference attendance, poster sessions, 
courses taught).

•	 Include your last name and page number in the footer of       
each page.

Résumé or CV: What’s the difference?

U.S. CV and International CV 
In many countries the term “curriculum vitae” does not mean a lengthy academic or scientifically focused résumé like it does in the U.S. 
It is more synonymous with how the U.S. uses the word “résumé” as a general job application document. Many international CVs include 
information not found on U.S. résumés such as pictures and marital status. Every country has its own convention for how to write a good 
CV. For country-specific CV tips, visit GoinGlobal in the Handshake 'Resources' section.


