Benny Beaver
Corvallis, OR| Benny.Beaver@oregonstate.edu| (555)-555-5555


EDUCATION
B.S. BioHealth Sciences, Oregon State University, Corvallis, OR 
GPA: 3.75


Expected: June 20XX


PROFESSIONAL EXPERIENCE
Administrative Assistant, Mentor Collective Center                                                           Sept. 20XX – Present
Oregon State University, Corvallis, OR	
· Completed office tasks by organizing mail, completing accurate data entry, and maintaining detailed records for 300+ student interactions each term. 
· Drove higher student engagement by producing and managing social media content across Instagram and TikTok resulting in a 20–30% growth in post interactions.

Evening Receptionist, Animal Lovers Veterinary Clinic                                                      Sept. 20XX - Present
 Philomath, OR	
· Assisted 15-25 clients per shift with check-ins and questions contributing to shorter wait times and better customer experiences. 
· Created new client and pet accounts and explained service costs clearly to help owners understand treatment plans and billing upfront.

LEADERSHIP AND SERVICE
Math Tutor, Oregon State University                                                                            Sept. 20XX – June 20XX
 Corvallis, OR	
· Tutored 20+ students per term in math ranging from algebra to calculus, helping many improve their test scores and overall class performance.
· Effectively communicated with students from a range of majors, diverse cultural backgrounds, and abilities ensuring understanding and mastery of concepts.
International Service Learning, Pink Heart Rural Medicine Services                                    June - Sept. 20XX
San Jose, Costa Rica
· Shadowed five family physicians and assisted in providing care to 200+ rural patients, gaining firsthand experience with community-based medicine. 
· Conducted patient interviews with 45 individuals experiencing gastrointestinal symptoms to gather case histories used by practitioners. 
· Strengthened Spanish speaking skills, especially medical vocabulary and cross-cultural communication.

Event Coordinator, OSU Advocate for Justice Club                                                        	Oct. 20XX - May 20XX
Corvallis, OR	
· Coordinated three major service events, including a campus wide Breast Cancer Walk with strong student turnout. 
· Oversaw a $1,500 annual budget by tracking expenses and presenting monthly financial updates.



SKILLS AND CERTIFICATIONS
Computer Skills: Microsoft Office Suite, Canva, Social Media platforms (Instagram, TikTok), Data Entry
Certifications: CPR and First Aid (Current)
